
The  Guardian
105 Queen Street, Auckland 1010

Welcome to The Guardian
Living close together with shared common areas, it is important that residents comply with a number of basic rules, which were established when the development was completed. 

The purpose is to ensure that we live together happily and that a quality environment is maintained for all. The rules apply to all residents and tenants. 

Summary of Body Corporate Rules
Body Corporate 323599 - 105 Queen Street

To ensure that the development remains a high quality environment in which to live, certain rules must be adhered to. Below is a summary of the more important rules. Please read them carefully. 
If you have any queries or would like a full set of rules, please feel free to give The Secretary, Body Corporate Administration Ltd a call.

Use of Unit
* Units must not be used for any purpose other than as a private residence, without the approval of the Body Corporate.
* No one may hold an auction or garage sale without permission from the Body Corporate.
* No one may have more than two permanent residents per bedroom.
* An owner/tenant of a unit must not permit a use that is illegal, noisy, noxious, not compliant with local authority requirements, or which may interfere with the general management of the body corporate.

Use of Common Areas

�1R�RQH�VKDOO�VWRUH�RU�OHDYH�DQ\WKLQJ�RQ�WKH�FRPPRQ�DUHD��7KH�FRPPRQ�DUHD�VKRXOG�QRW�EH�XVHG�IRU�DQ\�DFWLYLW\�RU�EHKDYLRXU�WKDW�PD\�FDXVH�R΍HQFH�WR�RWKHU�SHRSOH�ZLWKLQ�WKH�GHYHORSPHQW�
* No obstruction or hindrance may be caused to the entrances, exits or any part of common property.
* Lobbies and stairwells are designated smoke free areas. This is a no smoking building.
* Each Resident shall ensure no debris of any kind to be placed on common property or in view of or creating a nuisance to other units or residents.

�:KHQ�XSRQ�FRPPRQ�SURSHUW\�EH�DGHTXDWHO\�FORWKHG�DQG�QRW�XVH�ODQJXDJH�RU�EHKDYH�LQ�D�PDQQHU�OLNHO\�WR�FDXVH�R΍HQFH�RU�HPEDUUDVVPHQW�WR�DQRWKHU�UHVLGHQW�RU�WR�DQ\�SHUVRQ�ODZIXOO\�XVLQJ�FRPPRQ�SURSHUW\�
* Any damage caused to common property as a result of shifting / renovating work will be made good by those concerned.
* Take all reasonable steps to ensure that invitees do not behave in a manner likely to interfere with the peaceful enjoyment of the proprietor or occupier of another unit or any person lawfully using common Property and in particular whilst visiting or 
leaving any unit.

Exterior of Units
* An occupier shall not erect external blinds or awnings. It is not permitted to hang any clothing, bedding or any other articles including signs (unless approved by the Body Corporate Committee) on or from the outside or inside of the windows and or 
balconies of the unit.
* No one shall erect an external aerial or satellite dish on his or her unit without the permission of the Body Corporate.
* No one shall hang or display any item that can be visible from the common area or roadway that may detract from the quality appearance of the development. This includes washing lines, burglar alarms and air-conditioning units that do not have 
VSHFLȴF�SHUPLVVLRQ�

Noise

�.HHSLQJ�QRLVH�GRZQ�VR�DV�QRW�WR�GLVWXUE�\RXU�QHLJKERXUV�LV�DSSUHFLDWHG��0XVLF�VKRXOG�EH�WXUQHG�GRZQ�RU�R΍�E\������SP�
* Please avoid loud discussions and late parties as the noise travels throughout the complex. Please be considerate of others.

�3HUVRQV�OHDYLQJ�RU�HQWHULQJ�WKH�FRPSOH[�PXVW�GR�VR�TXLHWO\��SDUWLFXODUO\�DIWHU������SP�
* For parties and excessive noise residents can call Noise Control on 09 3010101.

�1RLVH�&RQWURO�KDYH�DFFHVV�WR�HQWHU�WKH�FRPSOH[�DQG�DOO�ȵRRUV��:DUQLQJV�DQG�EUHDFKHV�ZLOO�EH�LVVXHG�WR�R΍HQGHUV�

Windows
* All windows shall be kept clean and if broken or cracked shall be promptly replaced by the owner/occupier of the unit at the expense of the owner or tenant.
* Any curtains or blinds visible from the outside of the unit must have a backing of such colour and design that shall be approved by the Body Corporate. In giving such approval the Body Corporate shall ensure that curtain backing or lining used in all units 
presents a uniform and orderly appearance when viewed from the outside of the unit development.

Security
* When entering and leaving the building, please do not allow unknown people to enter, including trade people and couriers. This is to ensure maximum safety and security for all residents.
* Owners and tenants need to keep a look out for any suspicious people on site.
* Residents are encouraged to keep all doors and windows locked when the Unit is unoccupied.
* Residents are responsible for the security of the building at all times. Please ensure you do not allow people in to the building that you do not know, If you lose your swipe tag, notify Constant Building Management immediately.
* Do not press the emergency release on any common door unless there is an emergency, When pressed the door remains insecure until it is reset, you will be held responsible for any loss or damage as a result of pressing the emergency release door 
unnecessarily.

Animals
* No pets allowed. 

Rubbish
* An owner/occupier will not allow any waste, rubbish or litter to accumulate in or on the Unit, Accessory Unit or on the Common Property.
* There is to be no dumping of rubbish of any sort, out of the front of the complex or on the roadway.
* Rubbish needs to be put into approved council bags. Pink for general and clear for recycling. All rubbish is to be taken down to the Mills Lane exit after 5pm and put out on the footpath. This is collected daily by the council. Council bags are available to 
residents - please contact the building manager on manager@theguardian.org.nz
* Do not litter in common areas of the building. Do not leave rubbish outside your apartment, keep it inside or take it directly to the rubbish area. Please ensure your rubbish is not dripping ~ if it is it must be double bagged.

Lock Outs
In the event of a lockout please contact CITY LOCKSMITHS on 09 524 0718. Payment must be made immediately by CASH, EFTPOS, or CREDIT CARD.
1. UNLOCK ONLY Normal business hours 8am-5pm Mon - Fri $184 incl. GST. After hours $276 Incl GST
2. UNLOCK, CUT & SUPPLY 2 X KEYS, SUPPLY 1 X SWIPE TAG Business Hours $273 incl GST. After Hours $365 incl. GST 
3. UNLOCK, CHANGE BARREL? SUPPLY 2 X KEYS, SUPPLY 1 X SWIPE TAG Business Hours $281 incl GST
After Hours $370 incl. GST

Power Outages

�ΖQ�WKH�HYHQW�WKH�SRZHU�EORZV�WR�WKH�ZKROH�DSDUWPHQW��ȴUVW�FKHFN�WKH�IXVH�ER[�LQ�\RXU�DSDUWPHQW��ΖI�WKLV�LVQȇW�WKH�SUREOHP�\RX�ZLOO�QHHG�WR�JHW�WKH�%XLOGLQJ�(OHFWULFLDQ�WR�WUDFH�DQG�DWWHQG�WR�WKH�LVVXH�
* Baker Electrical will attend 24 hours 7 days a week. Payment must be made immediately by CASH or via INTERNET BANKING. Contact Number 0278 555 128
* RE-LIVEN OR DISCONNECT POWER only (if safe) :
* CALL OUT FEE DAY $210 incl GST, between MON - FRI 8am - 5pm, payable direct.
* CALL OUT FEE AFTER HOURS $320 incl GST, between 5pm - 8am, Includes Sat, Sun & Public Holidays, payable direct.
* Any works in addition to initial diagnosis and re-enlivening will be at additional cost and will be advised prior to the commencement of work. 

ΖI�\RX�GLVFRYHU�D�ȴUH
��$FWLYDWH�WKH�QHDUHVW�ȴUH�DODUP�
��3KRQH�WKH�)LUH�6HUYLFH�GLDO��RXWVLGH�OLQH������
��(YDFXDWH�WKH�EXLOGLQJ�XVLQJ�WKH�QHDUHVW�VDIH�ȴUH�H[LW�
��8VH�ȴUH�ȴJKWLQJ�HTXLSPHQW�RQO\�LI�QR�GDQJHU�LV�LQYROYHG�
��'R�QRW�XVH�ZDWHU�H[WLQJXLVKHUV�RU�ȴUH�KRVHV�RQ�ȴUHV�LQYROYLQJ�HOHFWULFDO�HTXLSPHQW�

If the alarm sounds or you are instructed to evacuate
��(YDFXDWH�WKH�EXLOGLQJ�LPPHGLDWHO\�XVLQJ�WKH�QHDUHVW�VDIH�ȴUH�H[LW�
��'R�QRW�OLQJHU�WR�FROOHFW�SHUVRQDO�EHORQJLQJV�
��0DNH�VXUH�WKDW�YLVLWRUV�HYDFXDWH�ZLWK�\RX�
��$VVLVW�DQ\�SHUVRQV�ZLWK�GLVDELOLWLHV�
��'R�QRW�FDUU\�IRRG�RU�GULQNV�ZKHQ�HYDFXDWLQJ�
��'R�QRW�XVH�WKH�OLIWV�WR�HYDFXDWH�
+ Proceed to your assembly area outside adjacent buildings in Queen Street or Mills Lane
��.HHS�ZHOO�DZD\�IURP�WKH�HQWUDQFHV�WR�WKH�EXLOGLQJ�WR�JLYH�WKH�)LUH�6HUYLFH�FOHDU�DFFHVV�
+ Do not re-enter the building until the Fire Service has given the All Clear

One person from each apartment must
��6HDUFK�WKH�DSDUWPHQW�WR�HQVXUH�WKDW�LW�LV�FOHDU�
��5HSRUW�\RXU�DSDUWPHQW�QXPEHU�WR�WKH�%XLOGLQJ�:DUGHQ�RU�'HSXW\�%XLOGLQJ�:DUGHQ�RXWVLGH�WKH�4XHHQ�6WUHHW�HQWUDQFH�RU�WR�WKH�'HSXW\�%XLOGLQJ�:DUGHQ�LQ�0LOOV�/DQH�
��ΖQIRUP�WKH�%XLOGLQJ�:DUGHQ�RU�'HSXW\�%XLOGLQJ�:DUGHQ�RI�DQ\�SHRSOH�OHIW�LQ�WKH�EXLOGLQJ��VSHFLI\�WKHLU�UHDVRQ�IRU�UHPDLQLQJ�

As part of normal routine please ensure that
+ Exit doors and corridors are kept clear of obstacles at all times.
+ Exit doors leading to exit ways are not locked, barred or blocked as to prevent occupants from leaving the building and doors can be easily opened from the inside without means of a key.
��6PRNH�FRQWURO�DQG�ȴUH�VWRS�GRRUV�DUH�NHSW�FORVHG�DW�DOO�WLPHV�XQOHVV�ȴWWHG�ZLWKKROG�RSHQ�GHYLFHV�ZKLFK�FRPSO\�ZLWK�WKH�EXLOGLQJ�FRGH�
��6WDLUZD\V�DQG�SDVVDJHZD\V�ZKLFK�DUH�GHVLJQHG�VSHFLȴFDOO\�IRU�PHDQV�RI�HVFDSH�IURP�ȴUH�DUH�QRW�XVHG�DV�SODFHV�RI�VWRUDJH�RU�SODFHV�ZKHUH�UHIXVH�LV�DOORZHG�WR�DFFXPXODWH�
��)ODPPDEOH�OLTXLGV�RU�PDWHULDOV�DUH�QRW�VWRUHG�1HDU��RU�ZLWKLQ��DQ\�SDUW�RI�WKH�EXLOGLQJ�XVHG�DV�D�PHDQV�RI�HVFDSH�IURP�D�ȴUH�

Moving In or Out
* Please advise the building management at least 48 hours prior to moving into and out of the complex, the building manager will ensure the lift quilts are in place.

Thank you for your co-operation, It is greatly appreciated. We hope you enjoy living at The  Guardian.
Building Manager

The building manager is available on email: manager@theguardian.org.nz  or 0276771974, Monday to Friday 8am to 2pm or after hours for genuine emergencies. After hours lock out assistance charge $60.  There is no master key system for the building 
but the manager may have a spare.  Supply of updated/new duplicate keys to the building manager is required to make lockout assistance straightforward. 

Any correspondence to the body corporate committee should be directed through the Body Corporate Manager: BCA Ltd, 09 373 2336.


